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:\‘ SUBJ~CT.v’qtandardlzatlon of Suppll@s and uQUlﬂﬂOﬁt Jlthln CIA.

N n e

,aQ RN l.kaO promote economy and BLFIClenCY in CIA operatlons, forms, supplies-
%\k‘vand eqyipnent used w1th1n CI4 will be standardized wherever feasible.

3 2-, Overall r@sponslbillty +‘or promotlnr and: effectlng such standardlza- o

tlon of supplles and equipment is. delsgated to the llanagement Ulficer,: uxecutlve,
CIA. Tﬁ§l§g§zigg§~gxi_gg;JW111 Ye responsible gor atandardizing suppliss and

" ‘eguipment purehased for CIA and for dlrecting/tne attention.grf the sdnagement
¢,<§ ‘/Offlcer all-reguests for- non~=standard supplles and eqplpment. Other specific
jyk respow51b111tles are asq1gned as follows : - : - : S

" a. ﬂllamg eQaloment and supplles - Rexnrds Admlnlstrator, 0Ch,
b, Férms, which include’ all foris Wwhether reproduced within uIA
or nrocured ¢r0ﬂ &n outsxde suppll r = borns Lontrol nnalvst, “anagenent
Office.~
e Office macnlnes and devaces\— Chlef Hachlne Aethods Bralch O“D
d. Connunlcatlons equlnnent - uhlef, uOﬂmunlcat‘ons ura’c Obo

3; All requlsltlons for Sudpll“S and equlnnﬁnt 43111Q" Ain thb four soe01al

2 catecories listed in the, .abdve paragranph will be transmitted to the dpSlsnatpd

- Q;flClal Iér.clearance prler “fo. subindssion v the Supaly DlVlS]Oﬂ, Services (i[lice.
When noén-standard suppliss of eqalpnemt are request@d a-nenorandumn, of" justlflca—

" tion must accompany the requisition. All: requests for form¢ ﬂaot be exp alned

on Form: ho. 30—11 “?eQuest Tor upproval of’*orms" ‘

o h fThe bhle~, Supply Dl?151on, barvi”ss Offlce Wlll perlodlcallv supnly
oL _all administrative officers and requisitioning officials with lists of standard
I ~supp11es and qulpmenb avallable for use wlthln the Agency.

| o 5. leewlse, ‘the Janaveweqt ufficer Will perlodlcallf ‘supply, aaﬁlnlotra—
“ibive officers and requlsitlonlnﬂ OleClals wlth lists of: stanuard forms preucrlbed -
‘fbr yse” w1th1n GIA. . :f°eﬁ_' R - s ;

;6? It is not the 1ntent of this 1nstruct10n to discourage the purchase and
r atmllzatlon of speclal supplies and equlpment which .are neéded for specialized
*  operations, af@CIA. Favorable actionwill be taken on requests for non-standard
supplles an,“equlpmeng when nsed dlctatgs. - :
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